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1.2. Tonosenne onpesienser NOPAAOK PACCMOTPERNS oDpaIten i IPpaskiian, a HMCHHO, NOPAZIOK
YUeTa, perHCTPALEH, PACCMOTPERHS H paspenienus obpalnennii rpaxians, KOHTPOS HX
HCTIONHEHNA, OPTAHH3AIH IMYHOI0 IPHEMA IPAK/IAH B MYHHIHIAILHOM 010/UKCTHOM
JIOMIKOILHOM 00PR30BATC/IBHOM YUpenIennn «/leTckus KOMIIGHCHPYIOIETO Bit/la Nel3 «Creworn
EMP PT» (nanee -JIOV). '

1.3, Ppaknane, Kax Opasuio, POHTEH (3AKOHHBIC NPeACTABKTENH) OBYHAIONIHXCS, HMEIOT IIPaso
ofpauarbes 1HiHo, a Takke HanparaTs 5 JIOY xonnexTususe obpanenis. OGpaienns MoryT
HANPABIATECA 110 NOYTE, PaKCHMHILHOI CBA3H, Tenerpady, HMeKTPOHHON NoYTe, Yepes AmK
obpamenn#l 1 HHBIM HHGOPMAITHOHEEIM CHCTEMAM OBIErO OME30BAHMAS. =
1.4, Jina peanmianis reneit NON0KCHAR HCOONB3YIOTCH CACHYIONIHE OCHOBHLIE TEPMAHGL:
Obpamensre rpaxnaniaa (1aiee obpaunienne), Hanpasnensoe s IOV , 370 nHCEMeRHOE
NPELIOKCHHC, 3a8BICHHE 1 Ka100a, & TAXKE YCTHOE 0DpAILeHHE IPUKIARAHA;

Tpeanoxkenne - HOKENANNA HIH PEKOMEHAIINH 110 YIYUIMEHHIO OTACIhHAX HanpanTensi
ACATENLHOCTH JICTCKONO Ca/1a, COBEPHICHCTROBAHNI IOKATLHLIX HOPMATHRHBIX MPABOBEIX AXTOB,
PErYITHPYIOIHX €€ [eATCAbHOCT; J
3astsnenue - npocsba rpakaRiEA 0 NPCAOCTARTEHAH KAKOR-mG0 HEGOPMAIINK HIN JOKYMEHTA,
COACHCTRIH B PCATH3AITHH €10 KOHCYHTYIHOHHKIX TIPaB H ¢BOGO| MM KOHCTHTYITHOHHBIX 1paB |
cBOGO Apyrsx mw, K00 CooBIIeH e O HAPYIICHIH 3AKOHOB H HHBIX HOPMATHBHEIX AKTOB,
HEZOCTATKAX B paboTe JITCKOro caja, HGO KPHTHKA J0/KHOCTHEIX JHIL:
Kanoba - npocsGa rpaaKIa 0 BOCCTAHOBICHHN KT 3ALIKTE €10 HAPYIICHHEX pas, csobos
HJTH 32KOHHBIX HHTEPecoB, G0 npas, cBOGO/ WM 3aKOHHBIX HHTEPECOB APYIHX /LI, BCEACTBHE
HApYMeHHA PabOTHAKAMH JCTCKOTO cajia TpebOBaNNii 3aK0HOARTELCTRA, ITHYCCKHX HOPM
IPABHII TIOBEACHHS H T,

2. Opranmsanss Ae100pONIBOACTBA
2.1. Opranusanns paGoTsl C THCHMAMH H YCTHBIMH OOPAITICHHAMH rPAKAAH J0KH2 00CCTIETHBATS
HeoOXOAMMBIE YCOBHS VIR OCYIECTBICHHA NPEAOCTAR/ICHHOTO H TAPAHTHPOBAHHOTO IPAAIAHAM
Konctrrynmelt PO npasa ofpamarses ¢ npenoseHnams, 3a981eHAIMA H Xa106aMm B
NHCHMCHHOMH H YCTHOM opme.
2.2. OTBETCTBOHHOCTS, %2 OPIAHM3ALIO M COCTOAHHE AENONPOH3BOJCTBA 110 MHCEMAM M YCTHRIM
ODpAICHIAM IPaKAAN BONAraeTCA HA PYKOBOLHTEIS 06Paz0OBATC/IHEM YUpeKIeHHeM.
2.3. JlenonponssoscTBO 10 OOPAIIEHHAM [PAK/IAH BEACTCE OTAENBHO OT APYTHX BHOB
ACNOTPORIBOJICTBA H OCYIIECTBIAETCR CEKPETAPEM 00PaloBATELHOIY YYPCAKICHHS.

2.4, TlpARATHE PCTICHNA 110 PACCMOTPEHHIO HCEM M YCTHEIX OGpaIennii rpakman
OCYIIECTBIAAETCA PYKOBOAHTENEM OOPAIOBATE/BHOIO YUPERKICHHA.



2.5. HemocpeacTBeHHOE MCTIONHEHUE TIOPYYCHUIN IO TUChMaM M YCTHBIM O0palIeHUus M TpaKIaH
OCYIIECTBIISIETCS OTBETCTBEHHBIMH paOOTHUKAMU 00pa3oBaTesbHOro yupexaenus. 3. [lpuem u
pEerucTpaius MUceM rpaxaaH

3.1. Bce mocTymnaromue B 00pa3oBaTelbHOE YUPEKICHUE 00paIeHHsI TpakIaH MPUHUMAIOTCS U
0(OPMIISIFOTCS B ICHb UX MOCTYIUICHUS SIIUK 0OpalieHuii BCKPBIBAETCS JIBa pa3a B MECSI] B
MIPUCYTCTBUH KOMHUCCHHU.

3.2. Iloctynaromue oOpalieHus ¢ KOMUsIMH JOKYMEHTOB (HalpuMep, KOMUH aTTeCTaToB, AUIJIOMOB,
TPYIOBBIX KHIKEK U JP.) IPUKPETUISTIOTCS K TEKCTY oOpamenus. [TomydeHHbIe MO THHHUKH
JIOKYMEHTOB, LIEHHbIE OyMard BO3BpAIAIOTCs TPaXKIaHaM I10 aKTYy.

3.3. O6pareHus rpaxkjiaH, KOIMUA OTBETOB Ha HUX U JIOKYMEHTBHI, CBSI3aHHBIE C UX pa3pelIeHUEM,
(bopMUPYIOTCS B Jiesia B COOTBETCTBUU C YTBEPKIACHHON HOMEHKIIATYPOIA.

3.4. [locTynuBiKe TUChbMa TPakJIaH PpETUCTPUPYIOTCS

- PeructpanimoHHsblIil (BXOIAIMM) HOMEP TUCbMa COCTOMUT U3 MOPSIIKOBOIO HOMEPA MOCTYNHBILIETO
oOpalleHus B mpejienax KajJeHIapHoro roja U UHAEKca Jelia 0 HOMEHKIIATYpe.

- Ecnu 3asiBuTeNb pHCIal HECKOJIBKO MHUCEM, HO IO Pa3HbIM BOIIPOCAM, TO Ha Ka)KJ0€ MUChMO
MPOCTABJIIETCS CBOM PETUCTPALIMOHHBIA HOMED.

- Ecniu muceMmo niepecinano, To B )kypHaie (B rpade «ipuMedanue») yKa3blBaeT, OTKyAa OHO
MOCTYNHIIO (OT aAMUHUCTPALIUHU, paHOHHON IPOKYpaTyphl, OTAeNIa 00pa30BaHUS U T.1I.)

- [loBTOpHBIE TUCHMA CTABATCS HA KOHTPOJb. [Ipr paboTe ¢ HUMM TOAOMPAIOTCS] UMEIOIUECS
JIOKYMEHTBI [0 00pallleHUsIM TaHHOTO 3asBUTENs. B KypHane ydyera u perucTpaliioHHO-
KOHTPOJIbHBIX KAPTOUKAX MPHUCBANBAETCS OUEPETHON pEruCcTpallMOHHBIN HOME.

3.5. Ilocne perucrpanuu oOpaiieHus HarpasisitoTes 3apeaytonieid IOV mins odhopmiteHus
PE30IIOIUH C YKa3aHUEM UCTIOIHUTENS, OPsIIKa U CPOKOB UCIIOJIHEHUS.

4.TpeGoBanusi K 00paleHNIO
4.1. IlucbMeHHOE OOpallieHHe TpakJaHuHA TOKHO COJIepKaTh HAMMEHOBAaHUE YUPEXKIICHUS,

(bamuITuIo, UMs1, OTYECTBO JODKHOCTHOTO JIMIA TUOO0 €T0 JODKHOCTD, (DaMUIIHI0, UMS, OTYECTBO
3asiBUTEIIs, TOYTOBBIH aJipec, 0 KOTOPOMY HY>KHO HalpaBUTh OTBET, YBEIOMIICHUE O
nepeaapecalnny 00palieHus, 1aTy U JUYHYIO MOANUCh. B ciydae Heo6xoaumMocTH (4ToObI
MOJITBEPAUTH CBOM JIOBOJIbI) TPAXKAAHIH MOKET MPUIIOKUTH K TUCbMEHHOMY OOpaIeHUIO
JOKYMEHTBI U MaTepPHAaIIbI JINOO UX KOTIHH.

4.2. B oOpaiiieHn#, COCTaBICHHOM B JOpME 3IMEKTPOHHOTO TOKYMEHTA, TPakIaHWH J0JKEH
yKa3aTh: CBOM (DaMWIIHIO, MMsI, OTYECTBO; aJIPEC IIEKTPOHHOH ITOYTHI, €CIIM OTBET JOJDKEH OBITh
HarpasiieH B (OpPME IEKTPOHHOIO JOKYMEHTA, U MIOYTOBBIN aJipec, €CIIU OTBET JOKEH OBbITh
HarpaBJIeH B MUCbMEHHOH Gopme. K oOparieHnio rpakJaHiH BIIPaBe MPUIOKUTh HEOOXOTUMBbIE
JIOKYMEHTHI U MaTepUaibl B AJIEKTPOHHOHU (hopme. Takxke OH MOKET X HAMPABUTH ITH JJOKYMEHTBI
WM MX KOTIMY B IUCbMEHHOHN opMe 1o mouTe.

4.3. B KONJIEKTUBHOM OOpaIlleHNH YKa3bIBAlOTCS: (haMMInsl, UMs, OTYECTBO OJHOTO Ipa)KIaHUHA,
00paTUBIIETOCs OT JIMIA KOJUIEKTUBA U (DaMIITNH, WHUIHAIBI ¥ TTOIITUCH JPYTUX WICHOB
KOJIJIEKTHBA, C YKa3aHUEM KOHKPETHOTO ajipeca (IOYTOBOIO MIIM 3JIEKTPOHHOT'0) IO KOTOPOMY
CJIETyeT HAIlPABUTh OTBET.

4.4. OtBeT Ha OOpallleHue TPaKAaH He JaeTCs B CISAYIOIUX CUTYalHsX:

- eclii B 0OpallieHuy He yKazaHa (paMuiIus TpaKaaHuHa, HalpaBUBIIETO oOpalieHue, Win
HOYTOBBIN a/ipec, MO0 KOTOPOMY JIOJDKEH OBITh HAaIIPaBJICH OTBET;

- €CJIM TEKCT 0OpaIlleHUs MPOYECTh HEBO3MOXKHO M3-32 €T0 (PU3UYECKOTO COCTOSIHUS, 00 ITOM
rpaxIaHUHY COOOIAETCs B TECUEHUE CEMU JTHEH OT MOMEHTA PErucTpalluy; g €Ciau B 00paleHun
coJiepKaTcs HelEeH3ypHbIe JTM00 OCKOPOUTEIbHBIE BBIPAXKEHHUS, YTPO3bl )KU3HH, 3J0POBBIO U
UMYIIECTBY JOKHOCTHOIO JIMLIA, a TAKXKE WICHAM €ro CeMbHU, 00 3TOM IpakAaHUHy COO0IIaeTcs O
HEJOIYCTUMOCTH 3JI0YNIOTPEOICHUS [TPaBOM;

- €CJIM B OOpAIICHUH COIEPIKATCS CBEICHUS O MOJArOTaBIMBAEMOM, COBEPIIIAEMOM WIIH
COBEPILICHHOM MIPOTUBONPABHOM JIESHUH, a TAK)KE O JIUIIE, €ro MMOJAr0TaBINBAIOIIEM,



COBEPIIAIOIIEM UM COBEPIIUBIIEM, OOpAIICHHE MTOANICKUT HATIPABICHUIO B TOCYIaPCTBEHHBIN
opraH B COOTBETCTBHHU C €T0 KOMHeTeHHHeﬁ;

- €CJIM B IMCbMEHHOM O0paleHNH IpaKAaHnHa COIEPIKUTCS BOIIPOC, HA KOTOPBIN eMy paHee ObLI
JIaH OTBET I10 CYIIECTBY U IPH 3TOM B OOPAICHUN HE MIPUBOISITCS HOBBIC TOBOJIBI HITH
00CTOSITENLCTBA, TPAKIAHUHY COOOIIAETCS pelieHre 0 6€30CHOBATEILHOCTH OUYE€PEIHOTO
oOpallleHHsl U IPeKpalleHNH MEPENHUCKH 110 TaHHOMY BOMPOCY.

4.5. Oopawenusn zparcoan, He cooepircauiue OAHHbIX, YKA3AHHbIX 6 nyHKkmax 2.1. - 2.3.
HACMOAWE20 NOJI0NHCEHUSl, NDUSHAIOM CA AHOHUMHBIM U PACCMOMPEHUIO He ROOIeHCUM.

4.6. IIncpMeHHbIE 00pallleHUs TPaskJaH U MaTEPUAIIbl K HUM, KOIIMM OTBETOB, JOKYMEHTBHI 110
JTUYHOMY MTPUEMY I'pax<iaH (OPMHPYIOTCS B JIeIa B COOTBETCTBUH C HOMEHKIIATYpPOH JIedl.

5. lHopsiiok paccMOTPeHH s MMCbMEHHBIX (3JIEKTPOHHBIX) 00palIeHH i

5.1. IlucemenHoe oOparieHue MOIICKHUT 00s3aTSIIbHON PETHUCTPALIMM B TEUEHHE TPEX JTHEH ¢
MOMEHTa noctyruienus B JI0Y

5.2. [locne uzydenus obparieHus, MpOBEPKH JINYHBIX TAHHBIX 3asBUTENS, OOpaleHIe
peructpupyercst pabotHukoM JIOY , 0OTBETCTBEHHBIM 3a paboTy ¢ 00paleHUAMHU TPaKAaH B
KypHajie oOpaleHui rpaxaan (mpuiaoxxeHue 1)

5.3. IlpuHsATHE peHIeHHs 0 PACCMOTPEHUIO TMCbMEHHBIX (JIEKTPOHHBIX) OOpaIeHU rpaXIaH
ocymectBisieTcs pykoBoauteneM OV | KOTOpbIif Ha3HAYAET UCTIOTHUTENS U ONPEEISIET CPOKH
paccMmoTpenust ooparnieHus. 5.4. Cpok paccMoTpeHust oopareHus coctasisiet 30 aHeH co qus
peructpanuy. B HCKITIOUYUTENBHBIX CIIydasiX OH MOKET OBITh IPOIeH, HO He Oosee yem Ha 30
aHei. O MpoAJIeHNH CPOKa PACCMOTPEHUS TPaXXTaHUH YBEIOMIISIETCS O(HUIMAIBHO. 5.5.
Obparrenusi, He TpeOYIOIUE CIEMATFHOTO U3YyYeHHS U (MJIH) IPOBEPKH, PACCMATPUBAIOTCS B CPOK
He Oonee 15 gHeil.

5.6. PaccMoTpeHnue obpaliieHuil rpakaaH, CoiepKailiX BOIIPOCHI 3allIUTHI ITpaB peOeHKa,
MIPEIIOKEHUS TI0 IPEOTBPALLICHUIO BO3MOKHBIX aBapUil U MHBIX YPE3BbIUaHBIX CUTYaIUH,
MIPOU3BOIUTCS O6€30TIaraTeIbHo.

5.7. UcnonHuTenpb, Ha3HaYEHHBIN PYKOBOJIUTEIEM, TOTOBUT MPOEKT OTBETA HAa OOpaIlleHNE U
MIPE/ICTABIISIET €TO B YCTAHOBJICHHBIE CPOKU PYKOBOAMUTENIO Ha yTBepkaeHHe. 5.8. Coneprkanue
MIPOEKTa OTBETA HE JOHKHO MPOTUBOPEUNTH 3aKOHO1aTENbCTBY PD 1 MPUHSTHIM B 00IIIECTBE
ATHUYECKUM HOpMaM
5.9. Ecniu nyist paccMoTpeHust oOpanieHus TpakaaHuHa TpeOyeTcs TIOJydeHUEe TOTOJTHUTEITbHBIX
MaTepHaJIOB, UCIIOJIHUTENb TOTOBUT M HAIPaBJIsieT HEOOXOAUMBIE ITMCbMa-3aIPOCHI.
l'ocynapcTBeHHBIN OpraH, OpraH MECTHOTO CaMOYIPABIICHUS WIH JOJIKHOCTHOE JIMIIO I10
HaIpaBJICHHOMY B YCTaHOBJICHHOM IOPSJIKE 3alIpOCy 00s13aHbl B TeueHue 15 nHell npe1ocTaBuTh
JIOKYMEHTBI U MaTepuaibl, HEOOXOAUMBIE /ISl paCCMOTPEHHUs 00pallleHus, 32 UCKITIOUEHUEM
JOKYMEHTOB U MaTEpPHUAJIOB, B KOTOPBIX COIEPKATCS CBEJCHMSI, COCTABIIAIOIINE TOCYJaPCTBEHHYIO
WIM UHYIO OXpaHsAeMylo ¢eepajbHbIM 3aKOHOM TalHY, U 1JI1 KOTOPBIX YCTAHOBJIEH OCOOBIN
MOPSAIOK IIPENOCTABICHUS.

5.10. 3ampoc cocTaBisieTcsl B TPEX 3K3EMIUISIpax: OANH HaAIpaBIIsIeTCs 110 HA3HAUYEHUIO, IPYroi -
3asBUTEIIO 00palleHHs, TPETHH OCTAaeTCs B IETCKOM Cajy.

5.11. IIpu mony4eHnH MpOEKTa OTBETA HA OOpalIeHUE, pyKOBOJAUTEIb ITPOBEPSET €r0 HA IIPEAMET
MPaBUIBHOCTH O(POPMIICHHS, TOTHOTH HH(POPMALIMH, COOTBETCTBHUS BBIBOIOB JICHCTBYIOLIEMY
3aKoHOAATeNbCTBY. [Ipu cormacuu ¢ npencTaBieHHbIM IPOEKTOM OTBETA, PYKOBOAMUTEND IIepeacT
€ro JUI1 HalpaBJIeHUs 3asBUTeN0. Eciu He coryaceH, BO3BpaIlaeT UCIIOTHUTENIO Ha 10padoTKY €
YKa3aHHEM CPOKOB YCTPaHEHHs HEJIOCTATKOB.

5.12. Eciu 0TBET 1O CyIIECTBY MOCTABJIEHHOT'O B OOPAIIEHNH BOIIPOCA B CHITY KaKHX JINOO PUYHUH
JaTh HEJb3s, IPaX1aHUHY, HAlIpaBUBILIEMY OOpalleHle, COO0IIaeTCs O HEBO3MOXHOCTH 1aTh
OTBET.

5.13. OGparieHue 10HKHO OBITh PACCMOTPEHO C YUYETOM BCEX HIOAHCOB, a ()aKThl U JOBO/IHI,
W3JI0KECHHBIE B HEM, JOJDKHBI OBITH TPOBEPEHBI C TOYKH 3PEHUS TOJHOTHI, TIOTUYHOCTH,



3aKOHHOCTH, 000CHOBAaHHOCTH U 10CTOBEpHOCTH. OTBETHI Ha 00pAIEHHS I'PaXk/IaH JODKHBI OBITH
apryMEeHTHPOBAHHBIMHU, C Pa3bsICHEHHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CIIU B
YJIOBJIETBOPEHUU OOPALICHUS 3aBUTENIO OTKAa3aHO - COJIEPKaTh YETKOE pPa3bsICHEHUE MOPSIKa
00>KaloBaHuUsl IPUHATOTO PELICHUs C yKa3aHWEM opraHa (JOKHOCTHOTO JIMIA), K KOTOPOMY MOYKET
OBITH HAaIPaBJIeHA XKao0a.

5.14. ITpu opopmieHun oTBETa Ha OOpaIICeHHE HEOOXOIUMO PYKOBOJCTBOBATHCS MMPABUIIAMU
JIeJIOTNIPOU3BOICTBA U O(hOPMIICHHUS HCXOISIIUX JOKYMEHTOB. OTBET JOXOKEH COEepPIKaTh ATy,
pEruCTpaMOHHBIA HOMEp AOKYMEHTa, (haMUJINIO, UMsI U OTUECTBO 3asIBUTEIISI, €ro MOYTOBBIH ajipec,
TEKCT (OTBETHI HAa IOCTABIIEHHBIE BOIPOCHI), HAUMEHOBAHUE TOJKHOCTH JIMIIA, TIOITUCABIIETO
JIOKYMEHT, ero (aMIINIo, UMs, OTYECTBO U HOMED TeaedOHa UCTIOTHUTEIIS.

6. Opranu3anus JUYHOro npuema rpasxaa. [lopsaaok paccMoTpeHust YCTHBIX 00 pameHuii

. 6.1. JInunblit IpHeM rpaxkaaH OCYIIECTBIISIETCS B LIETSAX OMEPATUBHOTIO PACCMOTPEHHUS YCTHBIX
oOpaleHni TpakaaH ¥ IOPUINIECKUX JIUI, OTHOCAIIUXCS K komneTeHIuu JIOY, cokpameHus
KOJIMYECTBA MUCHhbMEHHBIX OOpAICHHIA, OpraHU3aINH MPEAYIPEIUTEILHON PaOOThI, YCTAHOBICHUS
U YCTPAHEHHUS MPUYMH HEBBIOJIHEHUS JOKHOCTHBIMU JIMIIAMU BO3JI0KEHHBIX Ha HUX
00s13aHHOCTEH.

6.2. Ilpuem rpaxknan ocymectBiseTcs pykoogutenem JIOVY. [Ipu HeoOX0AMMOCTH PYKOBOIUTEIH
MOJKET JIJISL PEIISHUs BOTIPOCA MPUTIACUTh CBOMX 3aMECTHUTENICH, 3aBeIyIOINX (Prinagamu,
npenoAaBaTesielt WK APYruX paOOTHUKOB HIKOJIBL.

6.3. Madopmamus o Mecte mprema, a Takke 00 YCTAaHOBJICHHBIX IS IIPUeMa JTHIX U yacax
JIOBOJIMTCS 1O CBEJICHUS T'PaKJIaH Yepe3 HHPOPMAIIMOHHBIN CTeH U ounuababii cadt JIOY

6.4. Ilpu nTuyHOM NpUEeMe TpakIaHUH JIOJKEH MPEAbSIBUTH JOKYMEHT, YA0CTOBEPSIOLIUN €ro
JUYHOCTb.

6.5. B cinyuae, eciiu U3J10)KCHHBIE B YCTHOM OOpanieHUH (PakThl U OOCTOSTEIHCTBA SBIISTFOTCS
OUYEBUHBIMU U HE TPEOYIOT HOMOIHUTEIBHON MPOBEPKH, OTBET Ha 0OpaIleHue ¢ Coracus
rpakJIaHMHA MOXKET OBITh JJaH YCTHO B XO/JI€ TIpHeMa. B OCTaJIbHBIX CITydasiX 1aeTcsi MUChbMEHHBIM
OTBET IO CYIIECTBY MOCTaBJICHHBIX B OOpaIIEHIUH BOIIPOCOB.

6.6. YcTHBIC 00palIeHNs MOTYT ITOCTYIATh IPU TPOBEICHUH ITPHEMa, BO BPEeMs TeJIe(OHHBIX
MIEPETOBOPOB U PACCMATPUBAIOTCS B CIIy4asiX, KOTJa U3JI0KEHHbBIE B HUX (DaKThl U 00CTOSTEILCTBA
OYCBHIHBI U HE TPEOYIOT JOMOIHUTEIIEHON IPOBEPKH, IMIHOCTH OOPAIIAIONITIXCS U3BECTHEI U
ycTaHoBJIeHbl. Ha ycTHBIE 0OpaleHus1, Kak IpaBuiio, JaeTCs OTBET B YCTHOU (opMme.

6.7. Uadopmanus 00 yCTHBIX OOpaIIeHUSIX MOXKET OBITh BKIIFOUEHA B )KYpHAJ OOpAIICHUIA.

7. O6001meHne U AHAJIU3 MHUCBMEHHBIX M YCTHBIX 00pallleHNii TPaxIaH

7.1. 3aBenyromuii 06pa30BaTENILHOIO YUPEXKIACHUS WU 110 €0 MOPYUYEHUIO APYTrHe JOKHOCTHBIE
JIMIIa JOJDKHBI CHCTEMaTHYECKH aHAIM3UPOBATh U 0000IIaTh TPETOKEHHS, 3asBICHNUS, )KATO0OBI
rpax/iaH 1 coJeprKallluecs B HUX MpakTH4yecKkue 3amedanus. Llenb: cBoeBpeMEHHOE BBISBICHUE U
yCTpaHEHHUE MPUYUHBI, TOPOKIAIOIIEH HAPYIICHUE TIPaB 3asBUTEIICH, 3alINTa HHTEPECOB IPaXKIaH
B COOTBETCTBHHM C 3aKOHOATEIHCTBOM, A TAK)KE COBEPILICHCTBOBAHUE OPTaHU3AIMOHHOMN K
YIIPaBIIEHYECKOH IEATEIILHOCTH B CUCTEME 00pa30BaHUsI JAaHHON TEPPUTOPHUH.

7.2. O6001eHne 00palIeHII MOKHO OCYIIECTBIISTh MO CIEIYIOIIeH TPUMEPHON KilacCU(DUKAIIIN:
10 aJipecy oOpaIIeHui (B TOM YHCIIC MTOCTYMAOIINX U3 BRIIIECTOSAIUX OPTaHU3aAUN U Ap.): TI0
TUIAM U BHJIaM 00pa30BaTEIbHBIX YUPEKIACHUH; CKOJIBKO MOTYYEHO U PACCMOTPEHO
KOJUIEKTUBHBIX, MHIUBUIyaJIbHbIX, aHOHUMHBIX OOpallleHni; 0 HaIllpaBJIeHUsIM padoThI (110
kiaccudukaropy Tem). IIpoBOAUTCS KOTUUECTBEHHBIN U KaUeCTBEHHbIM aHAIN3 BCEX MOCTYMUBIINX
oOpalleHui ¢ XapakTepUCTUKON (PaKTOB, U3JI0KEHHBIX 3aBUTEISIMU U YKa3aHUEM Pe3yJIbTaTOB: B
YaCTHOCTH, Kakue (haKThl HOATBEPAMINCH TOJTHOCTBHIO MM YacTU4HO. [1o pe3ynbTatam aHammsza
npejcrapiseTcss HHpopMalys ¢ KOHKPETHBIMU PEKOMEHIAIMSIMU 110 CO JaHHOM BOTPOCE.
Marepuainsl 0pOpMIISIOTCS B BUe 0000IICHHBIX CBEICHHUM, TA0IHII M AHATUTHYECKUX CIPABOK.
7.3. Ananutruyeckas nHpopMalys 1o uroraM paboThl ¢ 0OpaIEHUSIMH TPaKJaH MOATrOTaBINBAETCS
3a KaJeHAapHbIN ToJ (10 KBapTajiaM).



8. ®opmupoBaHune U XpaHeHHe J1eJ]1 N0 MHChbMAaM M YCTHBIM 00palleHUusIM rpakaaH

8.1. Bce mocTynuBIINe MUChMA U YCTHBIE OOpAIICHUs TPaXKAAH MOCIE UX Pa3peLICHuUs TOKHbBI
OBITh BO3BPALLECHBI CEKPETAPIO CO BCEMHU OTHOCSIIUMHUCS K HUM MaTepHaIaMu AJIs
LEHTPAJIIM30BaHHOTO yueTa U popmupoBanus 1ei1. DopMupoBaHue U XpaHEHUE JIell 10
oOpaIIeHNsIM TpaXK1aH y UCTIOIHHUTEIS 3alpeiaeTcs.

8.2. IluceMeHHbIe 0OpalleHus rpaX/1aH, KOMUK OTBETOB HAa HUX M JOKYMEHTBHI, CBA3aHHBIE C UX
paspemieHneM, a TaKke JOKYMEHTHI 10 JITYHOMY TIpUeMy TpakaaH (popMUPYIOTCS B Jiena B
COOTBETCTBUU C YTBEPKICHHON HOMEHKJIATYpPOU JEIl.

8.3. B npouecce GpopMupoBaHus /1€ MPOBEPAETCS TaKKe MPaBUIBHOCTh 0(OPMIIEHUS TOKYyMEHTOB
(moamucu, naTel, MHAEKCHI, aapecarsl). HemoodopmiieHHbIE M HETTPABUIBHO 0(hOpMIICHHBIE
JOKYMEHTBI BO3BPAILLAIOTCS UCIIOTHUTENSIM Ha TOpaboTKYy.

8.4. IluckMa 1 MaTepHalIbl IO YCTHOMY PACCMOTPEHUIO OOpAIIeHUH rpaX/1aH XpaHATCS MSATh JIET,
MI0CJIE YETO YHUUTOXKAIOTCS.

8.5. Ilo ucTeueHnu YCTaHOBJIEHHOT'O CPOKA XPAHEHUS IOKYMEHTOB 10 TIPEIOKEHUSIM, 3asBICHUSIM
U 5Ka100aM rpakJjaH COCTaBJISIETCs aKT 00 X YHUUTOXKEHUH, KOTOPBIH MOAMUCHIBAETCS WIEHAMU
HKCHEPTHONH KOMUCCUH U YTBEPKAACTCS TUPEKTOPOM 00pa30BaATEIBHOTO YUPEKICHUSI.

9. OTBEeTCTBEHHOCTH 32 HapylLlIeHHe 3aKOHOAATeIbCTBA 00 00palleHUusIX I'PasKIaH
9.1. OTBETCTBEHHOCTb 32 OPraHU3ALNIO0 PACCMOTPEHHUS OOpAILEHNH IPaXk/1aH BO3JIaraeTcs Ha
3aBeayromiero J10Y
9.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3@ CBOEBPEMEHHOE U KaU€CTBEHHOE PACCMOTPEHNE
oOpalieHnii TpakaaH, MOATOTOBKY OTBETA B YCTAHOBIICHHBIH CPOK U JIOCTOBEPHOCTH M3JI0KEHHBIX B
HEM JIaHHBIX, BO3JIaraeTcsi Ha HEMOCPEACTBEHHOI0 UCTIONHUTENA. OTCYTCTBHE HENOCPEICTBEHHOTO
ucnosHuTens (60J1€e3Hb, OTIYCK, KOMAaHAUPOBKA U T.I1.) HE CHUMAET C PyKOBOAUTENS
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE M KaUE€CTBEHHOE PACCMOTPEHHE O0OpaIIeHUH rpaxiaH.
9.3. HenmpaBoMepHbIii 0TKa3 B IPUEME WJIM PACCMOTPEHUM O0OpallleHU IpaykaaH; HapyIIeHHe
CPOKOB WJIM MOPsIAKA UX PACCMOTPEHMSL; IPUHATHE 3aBEIOMO HEOOOCHOBAaHHOT O, HE3aKOHHOTO
pelIeHNs; IPECIICI0OBAHNE IPaXk/IaH 32 KPUTHKY; IPEAOCTaBICHUE HEJJOCTOBEPHON HH(POpMAIUH
100 pa3riaiieHue CBeJeHUH 0 YaCTHOM JKU3HU rpakaaHuHa (0e3 ero coriacus), a Takxke Jpyrue
HapyIIEHUs 3aKOHOJATeNIbcTBAa 00 00pallleHus X rpaskJaH BIEKYT 3a COO0M OTBETCTBEHHOCTh
JOJDKHOCTHBIX JIMIL B COOTBETCTBHUHM € 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.

10. 3ax0YHTeIbHBIE NOJI0KEHUSI
10.1. Hacrosmee [lonoxenne pa3paboTaHO B COOTBETCTBHU C Y CTaBOM JIETCKOTO Cajia M BBOJMUTCS
B JICHICTBUE B YCTAHOBJIEHHOM UM IOPSIKE.
10.2. U3menenus B HacToswee [lonoxeHne MOryT ObITh BHECEHBI IPU U3MEHEHUH
3aKOHOJATENbCTBA B 00J1aCTH pacCMOTPEHHs 00pallleHH IpaXk/iaH.

MYHULUWNANBHOE BIOAMXETHOE MoanncaHo unppPoBoOI NOAMMUCHIO:
JOLKONIbHOE OBPA30OBATEJIbHOE MYHULIMMANIbHOE BIOOXETHOE AOLLIKOJTIbHOE
YUPEXOEHWE "OETCKNW CALL OBPA30OBATE/IbHOE YYPEXIEHWE "[AETCKNW

) . CAIl KOMMEHCWPYIOLLIEFO BU/JA Ne13 "CHEXKOK"
KOMMEHCWPYIOLIETO BUAA N13 "CHEMOK™ £z gy ckoro MyHMLIMMANIBHOTO PAOHA

ENABY>KCKOrO MYHULIMMAJIbHOIO PECMYBAVKA TATAPCTAH"
PAVIOHA PECMYB/IMKN TATAPCTAH" [Jlata: 2022.04.29 12:14:36 +03'00'
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